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APPENDIX A – EMPLOYEE POSITION 

Employee Position 
Months 

 Per Year 

Work Year Range** Maximum 

Workdays 

Per Work Year** 

Minimum 

Paid 

 Non-Workdays 

Lunch Break 
Paid Hours 

Per Week 
Report Date End Date 

Payroll Specialist 12 July 1 June 30 246 14 
30 minute 

unpaid 
40 

Purchasing Agent 12 July 1 June 30 246 14 
30 minute 

unpaid 
40 

Human Resources Assistant 12 July 1 June 30 246 14 - 15 

Administrative Assistant 12 July 1 June 30 246 14 
30 minute 

unpaid 
40 

Facility Supervisor 12 July 1 June 30 246 14 
30 minute 

unpaid 
40 

Custodian 12 July 1 June 30 246 14 
30 minute 

unpaid 
40 

Maintenance Courier 12 July 1 June 30 246 14 - 20 

Building Secretary 

(LN) 
12 July 1 June 30 246 14 

30 minute 

unpaid 
40 

Building Secretary 

(FV/LP/WB) 
11 

***approximately 

15 Days Prior 

***approximately 

15 Days After 
215 9 

60 minute 

unpaid 
35 

Building Technology 

Assistant  

(LN) 

12 July 1 June 30 246 14 
30 minute 

unpaid 
40 

Building Technology 

Assistant  

(FV/LP/WB) 

11 
***approximately 

15 Days Prior 

***approximately 

15 Days After 
215 9 

60 minute 

unpaid 
37.5 

Clerical Assistant  

(LN) 
10 7 Days Prior  5 Days After  192 - 

30 minute 

unpaid 
40 

Clerical Assistant 

(FV/LP/WB) 
10 7 Days Prior 5 Days After 192 - 

60 minute 

unpaid 
35 

Clerical/Transportation 

Assistant  

(WB) 

10 7 Days Prior 5 Days After 192 - 
60 minute 

unpaid 
37.5 

District Nurse 10 7 Days Prior 5 Days After 190 - 
30 minute 

unpaid 
* 

Building Nurse 

(LN) 
10 7 Days Prior 5 Days After 190 - 

30 minute 

unpaid 
37.5 

Building Nurse 

(FV/LP/WB) 
10 7 Days Prior 5 Days After 190 - 

30 minute 

unpaid 
35 

Instructional Assistant  

(LN) 
10 2 Days Prior 1 Day After 181 - 

30 minute 

unpaid 
35 

Instructional Assistant 

(FV/LP) 
10 2 Days Prior 1 Day After 181 - 

30 minute 

unpaid 
31.25 

Instructional Assistant  

(WB) 
10 2 Days Prior 1 Day After 181 - 

30 minute 

unpaid 
33.75 

Curriculum Assistant 10 1 Day Prior 1 Day After 180 - 
30 minute 

unpaid 
32.5 

Kids' Corner Supervisor 10 2 Days Prior 1 Day After 179 - - 35 

Kids' Corner Assistant  10 1 Day Prior 1 Day After 178 - - 22.5 

Occupational Therapist* 10 2 Days Prior 1 Day After 183 - 
30 minute 

unpaid 
* 

Physical Therapists* 10 2 Days Prior 1 Day After 183 - 
30 minute 

unpaid 
* 

*Employees paid on a salary basis      **Variances may occur due to calendar       

  ***For the 2017-18 School Year, the calendar will be from 7/31/17 through 6/22/18 
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APPENDIX B – RATE OF PAY 

 

1. The starting rates of pay for the educational support personnel positions are as 

follows: 

 

Positions Starting Rate of Pay 

Building Secretary 

Administrative Assistant: Curriculum 

and Instruction 

Administrative Assistant: Student 

Services 

$17.00 

Kids’ Corner Supervisor  $14.50 

Purchasing Agent $14.50 

Human Resources Assistant $12.50 

Instructional Assistant 

SOAR Assistants in the elementary 

buildings will be receive an additional 

$1.00 per hour as of 12/1/17 

$13.50 

Clerical Assistant (includes Curriculum 

Assistant and Clerical/Transportation 

Assistant) 

$12.50 

Kids’ Corner Assistants $11.00 

Building Nurse $23.00 

Middle School 12 Month BTA $18.00 

Payroll Specialist $16.00 

Building Technology Assistant $18.00 

Facility Supervisor $14.00 

Custodian $13.75 

 

2. The starting rates of pay are provided for base reference only. 

 

3. For 2015-2016 only, Employees will receive the six percent increase or the above 

starting rate of pay whichever is greater. 

 

 




















